CompuCom Canada Co
Project Manager 1
This role reports to the PMO Manager and has responsibility to deliver projects assigned to the incumbent by the PMO Manager.  Project Manager 1 is charged with the management of resources and budgets allocated to the project to deliver the agreed scope. 
Location:
Calgary, Alberta
Hours:

Full Time, 40 hrs/wk

Requirements:
Participates in development of Project Plans and documentation

Provides input to and prepares status reports for the project or program.

Accountable for meeting project schedules and results, as well as customer satisfaction.

Coordination of support services and facilitation of communications.

Participates in meetings and makes recommendations for process development or changes in service. Participate in customer calls and reviews, contract renewal discussions or customer advocacy.

Maintains accuracy of databases, utilization of standard forms and adherence to policies and procedures.

Organizes data, prepares documentation and distributes for assigned projects.
Experience:
Mandatory

5+ years working in delivery of projects/IS Services in an outsourced environment
3+ years working as Project Analyst or Project Coordinator

Worked as part of multi-disciplinary teams

Worked as part of distributed project team

Creation of Project Management Documentation

Desirable

Worked on projects with national/international scope

±2 years IT Project Management experience 

Risk and Issue Management

Stakeholder Management

Qualifications:
CAPMP / PMP (Essential)

ITIL v3 Foundation (Desirable)
Attributes:

Excellent interpersonal skills

Excellent Communication skills (written & verbal)

Able to lead meetings, keeping to agenda

Proficient with MS Office suite of applications

Proficient with Microsoft Project

Detailed oriented
Sensitive to timelines

To apply to this role please forward your resume to Kelli Nsofor at kelli.nsofor@compucom.com.

